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Minnesota State Officer Travel Form

Person Making Request______________________

Phone___________________

Title______________________________________

Fax____________________

Address___________________________________

Email___________________


___________________________________

Officer(s) Requested  1.______________________

2.______________________





(first choice)



(second choice)

The following is a series of questions that will simplify the officer request/travel procedure.  Please give as many details as possible.  We will make efforts to send the officer to the maximum number of conferences their schedule allows.  Please return this form as far in advance as possible.

1. What is the date you would like the officer to visit? 

2.  What is the earliest and latest time you would like the officer to arrive? 

      (i.e., no earlier than 10 a.m. and no later than 5 p.m.)

3.  What is the earliest and latest time you would like the officer to depart? 

4.  What is the complete name, address and phone number of the school or conference facility?
5.  Will the officer be giving a presentation?  If yes, do you have a preference on the 

      topic?  Length of time?

6.  What is the estimated size of the group?

Please e-mail this form to:  Jackie Schiller, MN BPA

jackie@tekstar.com
