Minnesota Business Professionals of America

STATE OFFICER DUTIES

Which position is the right fit for you?

PRESIDENT

It shall be the duty of the President to preside over the Executive Council meetings, to preside at all business meetings, to make all necessary committee appointments including the designation of committee chairperson, to develop with the Executive Council a program of work for the term of office.  The President shall have the authority to call the Executive Council meetings and executive committee.  The President shall have two Executive Council members present for each meeting of the Executive Board of Business Professionals of America - Minnesota Association, Inc. to cast the Executive Council votes.  The President shall submit a written report of the Executive Council’s activities to the Executive Director monthly.
EXECUTIVE VICE PRESIDENT

It shall be the duties of the Executive Vice President to serve as chairman of the student committees; to accept the responsibilities for the President as occasion may demand; to handle any special awards programs; to submit monthly reports to the president of their activities; and to disburse information to the President of the regions concerning approved awards programs.
EXECUTIVE SECRETARY
It shall be the duty of the Executive Secretary to serve in any capacity as directed by the President, and to record the minutes of all executive council meetings.  The Executive Secretary shall prepare formal correspondence for the Executive Council and submit a monthly report to the President of their activities.  The Executive Secretary shall prepare, along with the President, an agenda for all Executive Council and general membership meetings.
EXECUTIVE TREASURER

It shall be the duty of the Executive Treasurer to serve in any capacity as directed by the President and to present membership reports as necessary.  The Executive Treasurer shall aid local and regional organizations in planning programs, services and fiscal policy.  The Executive Treasurer shall develop a fiscal policy for student Executive Council funds, and submit a monthly report to the President on their activities.
EXECUTIVE HISTORIAN

It shall be the duty of the Executive Historian to serve in any capacity as directed by the president and to work closely with the president and Executive Director to encourage maximum publicity by all chapters.  The Executive Historian will maintain a file of all published releases, and prepare materials for use during conferences.  The Executive Historian shall be responsible for obtaining articles for the State Newsletter and shall submit a report of their activities to the president monthly.
EXECUTIVE PARLIAMENTARIAN

It shall be the duty of the Executive Parliamentarian to be in charge of parliamentary conduct at all meetings and conferences; to review new chapter constitutions and issue charters.  The Executive Parliamentarian will act as an official student representative in planning, organizing and conducting statewide conferences and will submit a monthly report to the President on their activities.
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