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MINNESOTA BUSINESS PROFESSIONALS OF AMERICA
Today's students.  

Tomorrow's business professionals. 
Memorandum

TO:

All Business Professionals of America Advisors  

FROM:
Jackie Schiller, MN HS BPA  

SUBJECT:
2012 Spring Leadership Conference

DATE:
January 2012
The 2012 State Spring Leadership Conference will be a great experience for the Business Professionals of America Members of Minnesota. Delegates from across the state will gather for the 2012 SLC, March 8-10, 2012 at the Minneapolis Hyatt Regency.

This year we are proud to announce that each SLC participant will receive a conference t-shirt!  

Enclosed are the appropriate forms for registering your chapter to attend the 2012 State Spring Leadership Conference.  If you have any questions concerning the conference, please e-mail me or call me at (218) 847-5355 - we all need to work together to make this a positive experience for our members!  Attend the 2012 State Conference where your students will “Reach New Heights!!”
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STATE SPRING LEADERSHIP CONFERENCE DATES AND LOCATION
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The 2012 State Spring Conference will be held March 8-10, 2012 at the Minneapolis Hyatt Regency.  The address and phone number is:


Minneapolis Hyatt Regency

 
1300 Nicollet Mall


Minneapolis, MN  55403


(612) 370-1234


Fax (612) 370-1232

WHO SHOULD ATTEND
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1. Only local chapter officers and members who have participated in their local regional conferences may attend.

2. Chapter members who attend the State Conference must participate in competitive events, if eligible; must attend all scheduled activities of the conference and must have participated or intended to participate in a Regional Conference.

3. Local chapter advisors or chaperones must accompany their students, and it is their responsibility to see that they attend the competitive events for which they have registered and that the rules of conduct are followed.

REGISTRATION FEE

Registration fee for the State Spring Leadership Conference is $60.00.  The registration fee includes, but is not limited to, conference and competitive event materials including a conference t-shirt, the on-sight computer lab, entertainment, judges meals, awards and awards sessions, printing, transportation, officer expenses, grading supplies and other miscellaneous items, tax and gratuities.

Registration materials including registering online are due on or before February 10, 2012 to receive the early-bird rate.  Registration submitted after this date will be assessed the regular rate of $65.00 per attendee.  If your chapter’s fees are unpaid by the 1st day of the conference, you will be charged the higher rate.  You are encouraged to email your registration materials as an email attachment.  Also, forward registration materials without checks if necessary – DO NOT WAIT FOR CHECKS IF IT WILL DELAY SENDING YOUR REGISTRATION IN!  PLEASE SEND ALL REGISTRATION MATERIALS AND PAYMENT TO:

SPRING LEADERSHIP CONFERENCE

MN HS BPA

21576 NE Pickerel Lake Drive

Detroit Lakes, MN  56501-7524

 MAKE CHECK PAYABLE TO:   “MN HS BPA”

Payment must be received prior to the start of the 

state conference to receive the lower registration fee.  
PLEASE SUBMIT THE REGISTRATION via the online submission process.
CONFERENCE T-SHIRTS

Conference t-shirts will be a part of this year’s registration fee.  T-shirts will be a short sleeved silk-screened shirt and include all the names of the Minnesota Chapters on the back (similar to graduation style remembrance shirts).  More details on design of the t-shirt will be sent prior to the registration deadline.  Be sure to indicate on the registration tab, the size t-shirt requested for each participant.

CANCELLATIONS/LATE REGISTRATION

The registration deadline policy is as follows:

1. All conference registration materials received on or before February 10, 2012 will be charged the early-bird registration fee.

2. All other registration materials received that are not received on or before February 10, 2012 will be charged the regular registration fee of $65.00 per person.

Enclosed within the “Forms Section” of this packet is an “Official Cancellation & Substitution Form” MN-BPA-2-12.  To be accepted, cancellations must be submitted on the “Official Cancellation Form”.  The following administrative charge policy will be followed:

· 75% refund ($48.75) will be made on cancellations submitted and received on or before February 25, 2012 on State Leadership Conference Registration.  Substitutions are encouraged.

· No refund for cancellations after February 25, 2012.  Substitutions are allowed.  Each Chapter Advisor is responsible for making all cancellations and/or substitutes with the hotel.

This policy is as set by the Board of Directors and follows the national policy.

HOTEL RESERVATION PROCEDURE

Please utilize Room Selection Form (MN-BPA-3-12) and distribute as follows:

1. PREFERRED METHOD OF SUBMITTING THE ROOM LIST:  The Hyatt Regency has requested that room lists be submitted electronically by email attachment.  The email address & instructions for submitting the Excel Document as an attachment are at the beginning of the document “2012 SLC Hotel Form” which can be found on our Minnesota website, www.mnbpa.org under the “Conferences” page.  
2. Or if you are unable to send Word document electronically, send original to the hotel: Minneapolis Hyatt Regency, Attn.: BPA Reservations, 1300 Nicollet Mall, Minneapolis, MN  55403.

3. Email a copy as an attachment to Jackie Schiller with your conference registration.
4. Keep one copy to assist with hotel check-in when you arrive for conference.

Room Selection Forms must be received no later than February 10, 2012.

Room Selection Forms must be received no later than February 10, 2012, as our room block will be released on that date.  If block is exhausted, we may need to go to overflow housing at a nearby property.  The hotel does not have to hold rooms after the 10th.

LODGING COSTS

Room fees are as follows:


	ROOM TYPE
	RATE
	TAX

(13.4%)
	TOTAL

PER ROOM

PER NIGHT
	PER

PERSON

PER NIGHT
	TWO NIGHT TOTAL/PER PERSON
	

	Single
	$119.00
	15.95
	134.95
	134.95
	269.90
	

	Double
	$119.00
	15.95
	134.95
	67.46
	134.95
	

	Triple
	$124.00
	16.62
	140.62
	46.88
	93.76
	

	Quad
	$124.00
	16.62
	140.62
	35.16
	70.32
	


Because of fire codes, the Hyatt is not permitted to put 5 to a room.

Please list advisors or chaperones in the first room blocks on the reservation form.

*** PLEASE INSTRUCT YOUR STUDENTS ON THE FOLLOWING HOTEL INFORMATION:

The hotel based on the registration information submitted by the advisor assigns rooms.  State laws are posted at each hotel room regarding certain responsibilities of a hotel guest.  These include, but are not limited to, such items as responsibility for payment, setting fire to rooms and the hotels responsibility to provide safekeeping of all valuables.  Students and advisors should be aware that there are items located in the hotel room that may generate additional charges:

· In-room movies are available at an additional charge.
· Room service is not recommended, however, if used, cash payment should be encouraged rather than charging it to the room.

· Telephone service can generate additional charges, even if calling an “800” number or placing a collect call.  The hotel calls these “access charges”.

· If there is intentional damage made to a hotel room, additional charges may also apply. 

CHECK-IN PROCEDURE

The check-in procedure will be as follows:

1. Upon arrival at the hotel, chapter advisor from each delegation should pick up the room keys for the entire chapter from the front desk.  The keys for the delegation will be packaged together.  Please instruct your students that only advisors will be allowed to register the delegation.

2. The hotel will assign the rooms as the reservation forms are received.  Early submission of forms is advised.

3. If there are cancellations after you have submitted the reservation and registration forms, it will be necessary to notify the hotel and the State BPA Office.  This request is necessary to insure that your chapter is not charged for unused sleeping rooms.

4. The Hyatt requests that you notify them by “revised form” as an attachment, or fax all cancellations and/or substitutions and additions to your rooming list.  Do this in ALL cases, even if you call the day you depart for the conference.  This will greatly simplify the registration process.  See “Hotel Form” packet for details.
5. After rooms have been assigned, the Advisor should proceed to the conference registration desk on the lobby level to pick up the registration materials for the entire delegation.  Registration materials will be distributed to the Chapter Advisor only.

6. REMEMBER to have either a school purchase order or a school check with you for the checkout process.  If you wish to charge meals to a purchase order, it must specify that these are acceptable charges.

7. Check-in time is 3:00 PM.

CHECKOUT PROCEDURE
The hotel checkout procedure may be handled in one of the following ways:

1. Pre-pay the entire bill.

2. Pay the bill upon departure for the entire delegation (the hotel will not accept payment from individual students as they have only one invoice for the chapter delegation.)

3. Pay for the incidentals before departure and arrange with the hotel to be billed for your delegation’s rooms.  (This requires a School Purchase Order and you are advised to call the hotel accounting department if you are not certain of their requirements.)

4. Checkout time is 12:00 NOON.

5. To assist the hotel, we suggest students move bags to advisors’ rooms the morning of departure.  Advisors, please inform the hotel which rooms have been vacated and arrange for a checkout of your room if needed.

6. Prior to departure, each chapter advisor should pay for any incidentals that may have been charged to your rooms.
CODE OF CONDUCT

All Conference participants are to consider this a professional conference and are therefore expected to abide by the Association’s Conference Conduct and Dress Code.  It is recommended that advisors have students read and sign an agreement of understanding on the Conduct and Dress Code proper to the arrival at the conference.  A sample form is enclosed.  This form is for local use only and does not need to be sent to the state office.  You will also find a sample letter on page 11 that you may wish to customize for your use with parents.
CODE OF CONDUCT FOR CONFERENCE ATTENDEES

1. Conference attendees at all conference function must wear nametags.

2. The hotel will provide a safe area to keep valuables.

3. Do not allow unknown persons in your hotel room.

4. When leaving hotel, remove your name badge, as not to bring attention to you as a visitor to the city.

5. No “Guest Passes” will be issued. Non-registered persons will be removed from the hotel property and can be subject to legal prosecution.  Students should not invite friends to the conference.

6. Conference attendees are encouraged to attend all sessions, seminars and activities provided at the conference.

7. Sleeping room areas should be quiet at 1:00 AM in respect for other hotel guests not with the conference.

8. The conference is an approved school function and under no circumstances will the organization approve the use, possession of, or serving of alcoholic beverages at any function of the Conference.  Possession includes having knowledge of use or possession of unallowed substances.  Violators are subject to removal from the conference.  

9. The organization will under no circumstances approve the use, possession of, or distribution of non-prescription drugs, illegal drugs, or controlled substances at any time or in any place.  Violators are subject to removal from the conference and possible legal prosecution

10. Smoking or use of tobacco is prohibited.

11. Proper business attire is required at all sessions and contests.

12. Students are to be cautioned that life guards are not on duty at hotel pools.
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13. Violations of conference rules or Code of Conduct can result in immediate dismissal from the conference and appropriate action.  Any action that damages hotel property or persons could result in appropriate legal action and will result in immediate dismissal from the conference.  
14. The state staff reserves the right to determine clarifications of conference agendas and notices.

DRESS CODE

The following dress code will be in effect for the State Spring Leadership Conference as per the Board of Trustees summer meeting.  This policy was also put into effect at the MN Board of Directors - October 1995 meeting:  “Professional Attire for all competition and meetings and Casual Attire for all other activities at the National Leadership Conference.  Professional Attire will be determined by the local advisor.”
· RECOMMENDED FOR GENERAL SESSIONS AND CONTESTS
Men:  
1) Dress Slacks, dress shirts and tie


2) Suit, dress shirt and tie


3) Sport coat, coordinated slacks, dress shirt and tie


4) Dress shoes with any of the above


5) Shirt and/or sweater and slacks (tie preferred)
Women:
1) Dress or suit


2) Skirt with coordinated blouse and/sweater


3) Coordinated slacks outfit


4) Dress skirt/slacks with coordinated blouse and/or sweater


5) Dress shoes with any of the above

· RECOMMENDED ONLY FOR DANCE AND OUT OF HOTEL

Men:
1) Sports wear


2) Appropriate footwear required

Women:
1) Sports wear


2) Appropriate footwear required

Advisors are encouraged to monitor their students so as to continue BPA’s professional image by appropriate & tasteful dress.

Please advise your students that Minnesota Business Professionals of America highly encourages business, business-casual or semi-formal attire at the Grand Awards Ceremony.  Wearing of inappropriate attire, including graphically distasteful t-shirts, hats, etc. could deny a member the opportunity to receive an award on state - make sure your students are dressed appropriately.
CASUAL DRESS CODE POLICY (approved by BPA Board, August 2003) 
Minnesota BPA expects each member to present themselves in a manner that will be respectful and appropriate while participating in our conference activities.  Clothing worn should not offend others nor cause embarrassment to them or present a health hazard.  Clothing should not be disruptive to the conference attendees or the learning process.  The dress and grooming of students becomes the concern of the association if it causes disruption of the educational program or is offensive or inappropriate to others.  Members should dress in a manner that takes into consideration the educational environment, safety, health and welfare of others.  

· Caps, hoods, do rags, skull caps (headwear that limits the ability to identify a student) must be kept in assigned sleeping room.

· All jackets/coats intended for outerwear (to include starter jackets, satin jackets, letter jackets, leather jackets, down jackets, windbreakers etc.) must be kept in assigned sleeping room

· All students must wear shoes

· Skirts, shorts and dresses (including slits) must extend to mid-thigh

· Tank tops are permitted as long as:  no cleavage/chest (male or female), no midriff (short cut tops that reveal the stomach and/or belly button), no backs (mid to lower back).  Clothing must have straps

· Clothing must be hygienically clean

· Undergarments must be covered 

· Clothing that includes words or pictures that are obscene, vulgar, sexually explicit, convey sexual innuendo, abuse or discrimination, or which promote or advertise alcohol, chemicals, tobacco or any other product that is illegal for use by minors will not be allowed

· Clothing and other items or grooming in a manner that represents and/or promotes threat/hate groups or gangs will not be allowed

· Metal chains and spike jewelry or accessories are considered a safety concern and cannot be brought or worn to conferences

Students who are in violation of the dress code will be asked to cover up or go back to their room to change.  

CHAPERONE CRITERIA

The required chaperone ratio will be one advisor per chapter.  In the past, we have had success with the ratio of one advisor per 15 students.  This ratio is highly recommended.  Suggested persons authorized to be chaperones are:

· Business Instructor-Teacher/Coordinator

· Vocational Director

· Teacher, School Administrator or Guidance Counselor

· School Board or Advisory Board Member
· Parent or Training Station Sponsor

Please make every effort to secure adequate numbers of chaperones.  However, if it is necessary for a chapter advisor from outside your school to be designated as chaperone for part of your delegation, the following requirements must be met:

· A letter must be sent prior to the conference to the Minnesota BPA Office by the school administration authorizing such an arrangement.

· Prior to the conference, the chaperone should meet the students he/she will advise.

· Chaperones will be required to be at the conference site and responsible for the delegation throughout the day.  Chaperones for students staying at the hotel are required to also stay at the hotel.  

· Chapter advisors have the final responsibility for their entire delegation.

EXECUTIVE COUNCIL

State Officers are to arrive at the hotel on Wednesday, March 8, 2012 at 5:00 PM and will depart on Saturday, March 10, 2012 following the awards ceremony.  The state association pays registration, meals, transportation and housing.  Region Presidents will arrive and depart with their local chapter.  

If you have a state officer, you are able to take their registration fee off of your amount due when you submit payment.  The Summary Page will have them added in, but just reduce your payment by $60 and make a note of it.
RULES FOR COMPETITIVE EVENTS

1. All competitive events will have the same specifications as the 2011-2012 Workplace Skills Assessment Guide unless noted differently.  All advisors are encouraged to utilize the new and current guide available on the national website:  www.bpa.org .

2. Changes from the tentative agenda or printed conference program will be announced at the Opening General Session and/or Advisor Meetings.

Please refer to the enclosed “Policies Related To Competitive Events” for further information on page 10 of this packet.  
MN BPA STATE CONFERENCE DEADLINES

All submissions need to be emailed by 11:59 p.m. on February 18, 2012

	Email Details

Subject Line:  First Name, Last Name and Event Name
Email Message: Student Email Address
School
Advisor Name
Advisor Email Address  

	Project Details

· Submitted in PDF format
· National Membership number is provided on project.  Your name should not be on your project.
If a PDF Writer is needed one is available at www.CutePDF.com.




	Contests

See WSAP for submission details.  If you still have questions after reading guidelines, please email sstreich@edenpr.org


	Item
	Submission Address

	(10) Econ Research Project Individual
	econresIN@mnbpa.org

	(11) Econ Research Project Team 
	econresTM@mnbpa.org

	(31) Administrative Support Research Project—Individual 
	adminres@mnbpa.org

	(54) Web Application Team—Entry form, written description of topic and source code in PDF format
	webapp@mnbpa.org

	(55) Web Site Design Team—Submit URL
	website@mnbpa.org

	(60) Global Marketing Team—Submit ONLY the marketing plan, NO supporting documentation
	globmark@mnbpa.org

	(61) Entrepreneurship—NO supporting documentation to be included
	entre@mnbpa.org

	(63) Graphic Design Promotion—In one email please submit entry form as a separate PDF from project
	gdp@mnbpa.org

	(64) Interview Skills—Submit as three separate PDFs in one email
	interview@mnbpa.org

	(64) Advanced Interview Skills—Submit as three separate PDFs in one email
	advinterview@mnbpa.org


	Scholarships & Awards

	Item
	Deadline
	Submission Address

	Special Recognition Awards
	E-mailed by 11:59 p.m., 2/18/12
	specrec@mnbpa.org

	Scholarship Apps
	E-mailed by 11:59 p.m., 2/18/12
	scholarships@mnbpa.org

	Torch Award—Ambassador
	Online Approval by Advisor
and local Vice President
	Register on the SLC Registration Website


COMPETITIVE EVENT REGISTRATION

A student must qualify to compete in state level occupational specialized and state-only events through regional competition.  General Competitive Events are open to any student attending the state conference.

Each region shall identify those students that qualify to compete on the state level.  Any clarification of eligibility must be made on the regional level.  The region chair will be consulted on any question of eligibility.  All competitive event registration must be submitted on the “Registration Tab”.
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EQUIPMENT/SOFTWARE FOR CONTESTS

All SLC Contestants will be assigned to the provided pc lab (within the hotel) for testing.  PC events will once again be scheduled both Thursday & Friday.  At time of printing, plans are that software will be same as listing in the WSAP Guidelines.

TENTATIVE AGENDA - see page 13-14 of this packet 
All computerized events will be scheduled throughout Thursday afternoon through Friday afternoon.  In the event that the event schedule has changed from this original schedule, an email will be sent to all chapters.
All Judged Events are held on Friday.  Students receive time or sign up for times upon arrival at the conference.  If you have a student competing in a computer time assigned event, such as Prepared Speech, please no not call the State Office to find out a time, as this is scheduled by the computer and can not be done until immediately prior to the conference due to cancels, substitutions, etc.  Because of other outside conflicts, e.g. sports etc. students can not “Make Up” judged contests on Thursday as judges do not report until Friday.

CONFLICTS

This year the Board of Directors decided to pilot a procedural change to work on contest conflicts prior to the conference.  Remember, this can not be done for judged events.  Prior to SLC, there will be a Conflict Form available for download on our state website.  You will need to complete this form for students with conflicts such as two events at the same time.  Please bring two copies of the completed form to the state conference and submit them to the conflict desk on Thursday morning.  This will reduce the time on site for you to deal with conflicts.  We are also asking that makeup tests be taken the same day that the contest is scheduled to keep the grading process on time.  
If you have a student competing in a computer time assigned event, such as Prepared Speech, please no not call the State Office to find out a time, as this is scheduled by the computer and can not be done until immediately prior to the conference due to cancels, substitutions, etc.  Because of other outside conflicts, e.g. sports etc. students can not “Make Up” judged contests on Thursday as judges do not report until Friday.

AWARDS SESSION

The awards session will be held Saturday, March 10, 2012 at 9:30 AM.  The session will be with assigned seating.  Please advise your students that Minnesota Business Professionals of America highly encourages business, business-casual or semi-formal attire at the Grand Awards Ceremony.  Wearing of inappropriate attire, including graphically distasteful t-shirts, hats, etc. could deny a member the opportunity to receive an award on state - make sure your students are dressed appropriately.
If for some reason your chapter’s departure plans will prohibit your students from picking up appropriate awards on Saturday morning, please be sure to have another chapter go on stage to receive the awards for your students.
NATIONAL LEADERSHIP CONFERENCE

All MN Chapters will once again register through the state office as per an annual decision by the MN BPA Board of Directors.  To be eligible to participate in the National Leadership Conference in Chicago, IL, students must be members of National Business Professionals of America.  All students wishing to join National Business Professionals of America and have not done so must join by February 15, 2012 by submitting membership fees of $12.00 per student to the National Office.  Additions must be sent on the proper forms.

The deadline for the National Leadership Conference Registration will be tentatively March 21, 2012.

SPECIAL AWARD NOMINATIONS

The Business Professionals of America - Minnesota Association Board of Directors sponsors three awards annually.  The “Distinguished Service Citation”, the “Outstanding Administrator” and the “Outstanding Advisory Committee Member” awards are presented annually to not more than one (1) individual for each award.

Applications for these awards are accepted from local chapters and the details are included in this packet in the “Honors & Awards Section”.

The deadline for nominations is February 10, 2012.  Nominations are to be submitted to the State Office in Detroit Lakes, MN.  Please refer to forms MN-BPA-6-12 to nominate individuals.
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STATESMAN AWARDS
Please make sure that as a chapter advisor, you include the Torch Code on your online chapter students’ registration.  You are asked to verify all applications.  Those you submit online on your chapter’s registration will receive the award.
TORCH AWARDS CHECKLIST

· The description of the activity meets the requirements of the code.

· Each code is not used more than the correct number of possible times.

· Each description BEGINS with an ACTION VERB such as:  Participated, Served, Nominated, Attended, etc…
· Read each code carefully so that ALL of the required information is included such as:  office ran for, speaker name, date, contest name and region number.

· Total number of points earned is filled out on the front cover page.

· Before participant, Vice President, and Advisor sign—all should PROOFREAD to ensure there are no typing errors.

Be sure to list as a contest code when you register your students for state.
MN BPA SCHOLARSHIP AWARD

Please see additional information in the Honors and Awards Packet about the MN BPA State Scholarship.  All applications must be emailed no later than February 18, 2012 to be considered.

NATIONAL OFFICER APPLICATIONS  

Each region may nominate two candidates for consideration for national officer candidacy by the deadline established.  
Candidates must meet all criteria for national officer positions and the criteria for the Minnesota State Officer Candidate Guidelines.  
A letter of intent must be submitted to the Executive Director by February 15, 2012, the established deadline date.  
Two candidates may run for the six national officer positions plus one candidate for Western Region Vice President.  Candidates must pass a test to be eligible to run for a national office.  Recommendations for the national officer candidates will be made by the Screening Committee with the final decision being made by the Executive Director.  If you have a student interested, please call Jackie at (218) 847-5355 to request additional information packet.  Deadline to submit letter of intent is February 15, 2012.

MAEF ENDORSEMENT

Business Professionals of America is endorsed by the Minnesota Academic Excellence Foundation (MAEF) as a challenge and competition.

CONTEST PROCTOR REVIEW

Each advisor will be assigned to proctor contests and assist in the grading of the competitive events.  A proctor review period will be held Thursday morning for advisors to preview the test materials for the test that they will be proctoring.  This is an open-entry meeting.  You are asked to check in during the Proctor Review Period even if you do not feel the need to review the test materials.  Please review the attached Policies related to Competitive Events as per the State Board of Directors.

SPECIAL NEEDS & ACCOMODATIONS

We will try to make competitive event materials available in alternative formats (i.e., large print, Braille, audiotape, computer disk) upon request.  Please inform us in advance of any accommodations that will increase your student’s ability to participate in this conference."

JUDGES

We can use everyone’s help with securing judges for the state conference.  Almost every school has people they can secure for judging.  If we want to have fabulous judges, we can if we have everyone’s help on it.  Please use the enclosed form to sign up judges that you have confirmed and return it to the State Office.  They will then receive a confirmation and further instructions from the State Office.

ID PROCEDURE POLICY

At the 2012 Spring Leadership Conference every registrant must show a picture ID for entrance to a competitive event.



 
Adopted May 11, 1998 – Board of Directors
· Picture id could include the following:  driver’s license, school photo I.D., athletic club identification, etc – anything with a photo.

· Regions are encouraged to follow this procedure at Region Contests.

The following procedure will be followed at the 2009 State Leadership Conference for students that do not present a picture id when checking-in for their competitive event:

1. Student will be allowed to compete.

2. Event Proctor will complete the I.D. form signed by both the proctor and the student in question.  

3. Form will be sent to conference headquarters.

4. Headquarters staff will contact the immediate chapter advisor of student in question.

5. If an I.D. cannot be produced, a committee comprised of the Chairperson of the Board of Directors, the Executive Director and the Headquarters Manager will review it.  

6. Student will have 12 hours to have picture identification faxed to hotel, e.g. driver’s license or school id.

7. The committee will make a final decision if the student is not able to produce I.D.  The Grading Center will be advised of the decision. 
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POLICIES RELATED TO COMPETITIVE EVENTS

MN Policy & Procedure Manual

5.  Competitive Events:

a) The Executive Board of Directors shall authorize the competitive events program.

b) Competitive Events may include those events offered at the National Level and those events offered only at the State Level.

c) Students must have qualified through the regional competitive events program to become eligible for state competition.

d) There will be no ties in any of the state contests.  Contest judges and/or administrators will break all ties.

e) Students must meet eligibility standards for national competition when competing at the state level, regardless of regional qualifications.

f) The number of entries advancing from regional competition to state competition shall be established annually by the Executive Board of Directors.

g) The results of all contest winners reached by the judges and/or administrators are final.

h) Students may be disqualified from competition for violations of the Code of Conduct, and if disqualified, will forfeit all claims to any awards, pending or received.

i) Only officially certified contestants, assigned advisors and administrators/judges will be allowed into the contest area.

j) The local advisor in charge of a contest will act immediately on accusations of unethical conduct noted during the contest and will notify the Executive Director and/or State Advisor for a decision based on past precedence or policy.

k) If an appeal is issued, a Contest Committee will be convened, composed of the State Advisor, Chairman of the Board of Directors and the current representative.

l) Every registrant must show a picture ID for entrance to a competitive event.
SAMPLE LETTER FOR STUDENTS AND PARENTS

TO:

Parents and delegates of the 2011 BPA State Leadership Conference

FROM:

xxx, BPA Advisor

DATE:

RE:

Delegate Code of Conduct

Please find printed on the other side, a Code of Conduct for the 2010 State Leadership Conference.  Each delegate attending the conference must adhere to the rules and regulations of Business Professionals of America.  Each delegate and a parent/guardian must sign below before the conference.  

My goal in having a signed code of conduct is to avoid any behavior that could be embarrassing and potentially harmful to delegates, the organization, and (xyz) High School.  It is important for delegates to remember that they are in a professional, public environment representing themselves, our BPA organization, and their school.  

As delegates, it is my hope that you will learn valuable information at this conference; that you will have a good time; and that you will be an excellent ambassador of our school and organization.  

As parents/guardians, please emphasize to your child what you expect of them and their behavior during this conference. Please also remind them the responsibility and trust you place in me as their advisor and chaperone.  

Please be aware that if a delegate is found to be in violation of any of the codes of conduct, he/she will have their parents/guardians called to come and pick them up immediately at their expense.  

Thanks for your understanding, and I look forward to an exciting conference  

By signing below, I have read the code of conduct for the BPA State Leadership Conference, and will abide by its contents.  

Delegate Signature  ____________________________      Date ____________

Parent Signature _______________________________     Date ____________

AGENDA
2012 STATE SPRING 
LEADERSHIP CONFERENCE

MN SECONDARY BUSINESS PROFESSIONALS OF AMERICA

MARCH 8-10, 2012
	Registration materials NOT available until 8:00 am on Thursday.



	THURSDAY, MARCH 8, 2012
	

	8:00 - 11:00 AM
	General Conference Registration

	8:00 - 11:00 AM
	Contest Proctor Review

	11:00 – 11:45 AM
	Advisor Meeting followed by APG Meeting

	12:00 noon - 8:00 PM
	Contests

	2:00 - 9:00 PM
	Grading Center

	9:00 – 10:00 PM
	General Session

*INCLUDES Torch Awards Recognition

	10:00 - 10:30 PM
	Advisor Meeting/Social

	11:00 PM
	Curfew

	

	FRIDAY, MARCH 9, 2012
	

	7:30 AM - 8:30 AM
	Judges Meeting & Orientation

	7:00 AM - 9:00 PM
	Grading Center

	7:00 AM - 5:00 PM
	Judged Contests

	7:00 AM - 5:00 PM
	Contests

	12:00 noon - 2:00 PM
	Judges Luncheon

	9:00 - 11:45 PM
	Entertainment - Hypnotist

	10:30 PM
	Advisor’s Meeting

	12:00 Midnight
	Curfew



	SATURDAY, MARCH 10, 2012
	

	8:00 AM - 2:00 PM
	Luggage Storage

	8:00 – 10:00 AM
	Advisor Contest Review

	9:30 AM – 12:45 PM
	Grand Awards Session

* INCLUDES Special Recognition 

	12:45 PM 
	Depart


[image: image1.wmf]
	


    2012 BPA COMPETITIVE EVENT 

SCHEDULE & CODE NUMBERS 

	NUMBER/NAME OF CONTEST
	NUMBER ADVANCING TO STATE
	LAB 

STATUS
	Contest

Tentative

Date

	Please note:  Friday Schedule means that the computer will schedule the student’s time therefore, we are not able to provide an actual event time until the conference begins.   

	FINANCIAL EVENTS
	
	
	

	1. Fundamental Accounting
	5
	None
	Thurs 4 pm

	2. Advanced Accounting
	5
	None
	Thurs 4 pm

	3. Computerized Accounting
	5
	Lab
	Fri 10 am

	4. Payroll Accounting
	5
	None
	Thurs 12 noon

	6. Fundamental Spreadsheet Applications
	5
	Lab
	Thurs 6 pm

	7. Advanced Spreadsheet Applications
	5
	Lab
	Fri 8 am

	8. Banking & Finance
	5
	None
	Thurs 2 pm

	9. Financial Analyst Team
	2
	Team supplies own laptops
	Friday Schedule

	10. Economic Research Project – Individual
	3
	None
	Friday Schedule

	11. Economic Research Project –Team
	2
	None
	Friday Schedule

	12. Financial Math & Analysis
	Unlimited
	None
	Daily

	13. Insurance Concepts
	Unlimited
	None
	Daily

	ADMINISTRATIVE SUPPORT EVENTS
	
	

	20. Keyboarding Production
	5
	Lab
	Thurs 4 pm

	21. Fundamental Word Processing Skills
	5
	Lab
	Thurs 6 pm

	22. Advanced Word Processing Skills
	5
	Lab
	Thurs 4 pm

	23. Integrated Office Applications
	5
	Lab
	Thurs 12 noon

	24. Desktop Publishing
	5
	Lab
	Thurs noon

	25. Basic Office Systems & Procedures
	5
	Lab
	Thurs 2 pm

	26. Advanced Office Systems & Procedures
	5
	Lab
	Thurs 2 pm

	27. Legal Office Procedures
	5
	Lab
	Fri 2 pm

	28. Medical Office Procedures
	5
	Lab
	Fri 2 pm

	29. Database Applications
	5
	Lab
	Fri 10 am

	30. Administrative Support Team
	2
	Lab
	Fri 12 noon

	31. Administrative Support Research–Indiv.
	3
	None
	Friday Schedule

	33.  Administrative Support Concepts
	Unlimited
	None
	Daily

	INFORMATION SERVICES/SYSTEMS

	40. Computer Network Technology Concepts
	5
	None
	Thursday 6 pm

	41. CISCO Systems Administration
	5
	None
	Thurs 4 pm

	42. Network Administration Using Microsoft
	5
	None
	Thurs 4 pm

	43. C++ Programming
	5
	Lab *using own equip
	Friday 10 am

	44. Visual Basic Programming
	5
	Lab *using own equip
	Friday, 10 AM

	45. Java Programming
	5
	Lab *using own equip
	Friday 10 am

	46. Fundamentals of Web Design
	5
	Lab
	Friday, 8 am

	47. PC Servicing & Troubleshooting
	5
	None
	Thurs 2 pm

	48. Computer Security 
	5
	None
	Thurs 12 noon

	49. Digital Media Production
	3
	Individual  
	Friday Schedule

	50. Computer Animation Team
	
	Team Supplies
	Friday Schedule

	51. Network Design Team
	2
	Team supplies
	Friday Schedule

	52. Software Engineering Team – National online event
	
	

	53. Video Production Team
	2
	Team supplies
	Friday Schedule

	54. Web Application Team
	2
	Team supplies
	Friday Schedule

	55. Web Site Design Team
	2
	Team supplies
	Friday Schedule

	56. Information Technology Concepts
	Unlimited
	None
	Daily

	57. Broadcast News Production Team Pilot
	2
	Team Supplies
	Friday Schedule

	58. Computer Modeling Pilot
	2
	Individual supplies
	Friday Schedule

	

	MANAGEMENT/MARKETING/HUMAN RESOURCES

	60. Global Marketing Team
	2
	Optional – 

bring own
	Friday Schedule

	61. Entrepreneurship
	3
	Optional – 

bring own
	Friday Schedule

	62. Small Business Management Team
	2
	Optional – 

bring own
	Friday Schedule

	63. Graphic Design Promotion
	3
	None
	Friday Schedule

	64. Interview Skills
	3
	None
	Friday Schedule

	65. Advanced Interview Skills
	3
	None
	Friday Schedule

	66. Extemporaneous Speech
	3
	None
	Friday Schedule

	67. Human Resource Management
	3
	None
	Friday Schedule

	68. Prepared Speech 
	3
	None
	Friday Schedule

	69. Presentation Management Individual
	3
	Individual supplies
	Friday Schedule

	70. Presentation Management Team
	2
	Team supplies
	Friday Schedule

	71. Parliamentary Procedure Team
	2
	None
	Friday Schedule

	72. Mgt/Mktg/HR
	Unlimited
	None
	Daily

	73. Parliamentary Procedure Individual
	Unlimited
	None
	Friday Only

	74. Business Meeting Management
	Unlimited
	None
	Daily

	SPECIAL AWARDS 

	91 – Environmental Action/Awareness
	Unlimited
	None
	

	92 – BPA Marketing & Public Relations
	Unlimited
	None
	

	93 – Community Action Award
	Unlimited
	None
	

	94 - Entrepreneurship Exploration
	Unlimited
	None
	

	95 – Chapter Activities Award of Excellence
	Unlimited
	None
	

	96 – Community Relief Service
	Unlimited
	None
	

	97 - Safety Awareness
	Unlimited
	None
	

	98 - Special Olympics
	Unlimited
	None
	

	100 - Statesman Torch Awards
	Unlimited
	None
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