
After logging into the system you will see a screen like this: 
 

 
 
Click on the “Edit School/Chapter Info” button – you will then be able to add or update an pertinent information about 
your School and Chapter 
 

 
 
Click Update once you are finished, and you will return to the Advisor Dashboard. It lists the Students you have 
registered as well as the Events available. You can sort the list by clicking on the header rows (“Name, “Number”, etc). 
Click on “Register Student” to add students. 



 
 
You will then see the Registration screen: 

 
 
 
Student’s first and last name are required. Enter them and click “Save”.    
Next, choose which Events (if any) to register the student for.  



 
 
Do this by clicking on Select new to the Event Name. A Student can register for up to 2 Events (1 which may be a Team 
event), 2 Special Reccogintion Awards, and/or the Torch Awards Program. If an Event is a Team Event you will have the 
option to select the Team Name: 



 
 
 
When you have completed registering the student for all events click “Update” 
 

 
 
 
Once you are done registering all students you can Print an Invoice and Submit the Registration 
 



 


